
Chief of Staff /Strategy and Investor Relations - Fintech

Plentina is looking for ambitious applicants that are interested to join a Startup focused on
financial inclusion

The company

Plentina is an early-stage fintech startup on a mission to serve the world’s emerging middle
class with access to affordable credit. There are 4B underbanked people in the world, most of
whom are in emerging markets that lack a viable credit infrastructure. We’re building new
approaches to unlocking creditworthiness at scale for the world’s unbanked. Plentina was
founded by two Stanford graduates that are alums of tech and finance giants including Google,
NASA, Bridgewater Associates, and Charles Schwab.

The team is a group of passionate individuals striving to unlock the Filipinos potential by
providing access to finance through a collection of diverse skill sets working together to provide
customers value.

The role

Plentina is looking for a mission-driven, highly organized and ambitious chief of staff to help the
co-founders of Plentina to achieve its Series A milestones and goals. This critical role for the
organization will focus on building world class processes to amplify Plentina’s work to venture
investors, partners, while helping the company execute long-term projects that are critical to the
growth of the startup. These exciting roles will greatly expose him or her to the inner workings
of a start-up and help accelerate the networks and knowledge to potentially build their own
business or executive role in the near future.

The Chief of Staff will report directly to the Chief Business Officer but also support the
Chief Executive Officer of the company

What is expected in the role:

● Investor relations: building and maintain investor related discussions, new intros,
monthly investor updates

● Building and maintaining investors (debt and equity) relationships, manage discussions
such as new introductions, follow-up meetings and quarterly updates

● Manage the monthly investor update process and make sure that each current investors
is always up to date with the organization’s operational metrics

● Report the quarterly progress (financial, operational, strategic) to existing shareholders
● Design and manage the enterprise-wide OKR process to ensure alignment of all

functions with the top priorities of the organization
● Organize and prepare the company’s monthly board meeting such as leads the

preparation of the agenda, ensure reports are prepared and for the ops team to report
status of the business, prepares the KPI tracking to goals

● Assists the co-founders to manage key relationships (suppliers, investors, partners, etc)
and helps run agenda of the meetings and follow-ups



● Working with the co-founders and the key functions of the organizations to set-up and
assist in debt and equity fund raising of the company such as Investor presentations and
financial models

● Be able to lead highly strategic projects that are critical to the organization. Be able to
obtain data of inform decisions such as market research, synthesizing trends and
forming recommendations

● Able to shift schedule to overlap with the co-founders in Asia evenings during weekdays
(e.g. 8 PM-12 AM Manila time) while maintaining relationships with the PH and VN team

● Embrace Silicon Valley business practices in Philippine and ASEAN operations

Preferred experience:

● 3-5+ years of internal or external client facing roles such as strategy/corporate planning,
consulting, corporate finance or investment banking experience maintaining key
relationships with investors such as venture capitalists, high net worth individuals, and
C-level executives

● Knowledge of relationship management tools such as Hubspot, Salesforce, and email
marketing tools like SendGrid.

● Strong program/project management skills, maintaining multiple projects at the same
time and ensuring quality deliverables

● Outstanding written, oral and organizational ability and build executive level
presentations in Powerpoint/Google Slides. Experience working with remote teams and
US-based remote leadership

● Bachelor's degree required, Advanced degree (MBA or Masters) a plus but not required

Expected start date: ASAP ideally on or before August 2020

You may email your CV to careers@plentina.com


